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Guide t o Digit al  Audio Recording 

Digit al recordings wil l  be creat ed of  each sermon t o be uploaded t o t he web sit e t o be 
available for downloading and podcast ing.   Recordings of  ot her special  event s or 
services wil l  be done at  t he discret ion of  coordinat or of  t he event .  

Once a mont h,  recordings older t han 20 weeks should be purged f rom t he syst em.   This 
includes delet ing mp3 f i les f rom t he web server,  U: / Dreamweaver/ AGCMCC folders,  
and t he originals on t he local drive at  C: / ….   Discret ion may be used for archiving 
special recordings for longer.   Archives should be st ored at  U: / ….  

Audio recording and podcast ing is t he responsibil i t y of  t he sound t ech for t hat  service 
or event  and should be complet ed before leaving.   Creat ing or alt ering direct ories and 
direct  l inks on t he web sit e t o any recordings is t he responsibil i t y of  t he web mast er.  

The sound t ech wil l  f reshly boot  and log int o t he audio st at ion (comput er name Pet er) 
before t he st art  of  t he service or event  using t he credent ials labeled on t he comput er.  

St art  t he program “ Propaganda”  

 Go t o File -> Record
  Cl ick Record but t on t o st art  
  Cl ick OK t o end 

 The Label Recording window opens.   Ent er t he fol lowing:  
  Tit le:   sermon or piece t i t le
  Art ist :   speaker or performer name 
  Show:   leave blank f or sermons,  name of  event  f or ot her 

 See a t rained audio t ech for furt her inst ruct ion 

To podcast  a sermon use t he fol lowing inst ruct ions:  
  

Cl ick t he Publish but t on 



The Publ ish window opens.   Select  “ Use a convent ional web host ”
 Cl ick Next and t he f irst  window opens.   Ent er or verify t he fol lowing:  
  Channel Tit le:   Al l  God’ s Chi ldren Sermon Cast

Channel Descript ion:   Weekly sermons f rom Al l  God’ s Chi ldren MCC in 
Minneapol is,  MN.    

Show Tit le:   sermon t i t le
  Show Descript ion:   dat e in long form and speaker name 
  Audio Format :   select  32kbps
  

Cl ick Advanced and t he Advanced Publishing Set t ings window opens.   Ent er or 
verify t he fol lowing:  

  Audio File Name:   dat e.mps in mmddyy f ormat  (ex.  061505.mp3)
  RSS File Name:   f eed.xml
  Web Page File Name:   show.ht ml
  Channel Link:   www.agcmcc.org
  Copyright :  © (Year) Al l  God’ s Chi ldren MCC
  E-mail  Address:   leave blank 

Click ok t o close t he window.  

 Cl ick Next  and t he second window opens.   Ent er or verify t he fol lowing:  
  Web Sit e:   www.agcmcc.org/ sermon_cast s 
  FTP Server:   64.227.44.57
  FTP Folder:   ht ml / sermon_cast s

 Cl ick Next.   It  wil l  upload it self .  
Not e:   Somet imes t he f t p server wil l  rej ect  t he mp3 f i le.   If  t his happens and 

you get  t he error message similar t o “ Could not  upload your podcast ”  t hen 
go back and redo St ep 3.  

   
For any non-sermon recording use t he fol lowing inst ruct ions:  

The web mast er wil l  be responsible for creat ing direct  l inks on t he web sit e t o audio 
recordings.  

Direct  l inks t o audio f i les should be creat ed using t he icon locat ed at  
\ images\ icon_music.gif  

MP3s of  sermons wil l  be kept  in t he folder \sermon_cast s and are aut omat ical ly 
uploaded t here by t he audio t ech using Propaganda for podcast ing t he day of  t he 
service.   As soon as possible,  a direct  l ink t o t hese sermons should be made on t he 
sermons_xxxx.ht m f i le next  t o t he corresponding t it le.  

Al l  MP3s of  special services or event s wil l  be kept  in t he folder \st reaming and must  be 
uploaded via f t p f rom t he U: \  drive t o t he web server.   You wil l  f ind t he special 



recordings prepared by t he audio t ech at  U: \Dreamweaver\AGCMCC\st reaming  Then a 
direct  l ink should be creat ed t o t he f i le f rom t he appropriat e web page.  

The original  mast er recordings are st ored on t he local C:  drive of  t he audio recording 
comput er for up t o 20 weeks.   Special recordings may be archived for longer.   Al l  CDs 
should be recorded f rom t hese original mast ers.  
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